
Offer to Hire contract 
Original Instrument completion guidelines 

1. Print one copy of the Offer to Hire contract. 

2. The first two pages are the ‘Original Instrument’. 

3. The Customer(s) and witness must complete the fields marked on page 2 of the Offer to Hire 
document.  An adult person not related to the Customer(s) must witness each signature 

4. Both pages of this document must be faxed to the Credit Provider for settlement to occur. 

5. Once settlement is completed, please destroy or securely store the original documentation. The 
Credit Provider does NOT require a copy.  

 

 
 

The 2 pages of the 
Original Instrument 
must be faxed to 
the Credit Provider 

Please note:  The image used in this guideline document is only for illustrative purposes and is provided to assist you in completing the documentation. 
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If the hirer is a 
Company, the 
Director(s) sign 
here 

If the hirer is a 
Company, write the 
name of the Company 
here 

Write the date 
that the 
document is 
signed here 

Witness each 
Customer 
signature 

Leave the 
date and 
signature field 
blank.  The 
Credit 
Provider will 
complete this 

Individual, joint 
and partnership 
hirers sign here 

Please note:  The image used in this guideline document is only for illustrative purposes and is provided to assist you in completing the documentation. 
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Offer to Hire contract 
Hirer Copy completion guidelines 

1. Print one copy of the Offer to Hire contract. 

2. Page numbers 3 to 4 (inclusive) of the Offer to Hire contract is the ‘Hirer’s Copy’. 

3. The Hirer’s Copy must be signed and dated by the Customer(s) on the last page (page 4). 

4. The two pages of the Hirer Copy are for the Customer to keep. 

 

The 2 pages of the 
Hirer Copy are for 
the Customer to 
keep 

Please note:  The image used in this guideline document is only for illustrative purposes and is provided to assist you in completing the documentation. 
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If the borrower is 
a Company, the 
Director(s) sign 
here 

If the borrower is a 
Company, write the 
name of the Company 
here 

Write the date 
that the 
document is 
signed here 

Witness each 
Customer 
signature 

Individual, joint 
and partnership 
borrowers sign 
here 

Please note:  The image used in this guideline document is only for illustrative purposes and is provided to assist you in completing the documentation. 
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Offer to Hire Annexure Original Instrument completion guidelines 
1. Print one copy of the Offer to Hire Annexure. 

2. Page 1 of this two page document is the ‘Original Instrument’. 

3. The Customer(s) must complete the fields marked on the Annexure document. 

Note:  If the Borrower is a Company, then the Director(s) initial for and on behalf of the Company. 

4. The Original Instrument of the Annexure needs to be faxed to the Credit Provider for settlement to 
occur. 

5. Once you have been advised that settlement is complete, please destroy or securely store the 
original documentation. The Credit Provider does NOT require a copy.   

Each person 
named must initial 
here 

Page 1 of the 
Annexure – the 
Original Instrument 
must be faxed to 
the Credit Provider 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Please note:  The image used in this guideline document is only for illustrative purposes and is provided to assist you in completing the documentation. 
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Offer to Hire Annexure Hirer Copy completion guidelines 
1. Print one copy of the Offer to Hire Annexure. 

2. Page 2 of the Annexure is the ‘Hirer Copy’. 

3. The Customer(s) must complete the fields marked on the Annexure document. 

Note:  If the Borrower is a Company, then the Director(s) initial for and on behalf of the Company. 

4. The Hirer Copy of the Annexure is for the Customer to keep. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Each person 
named must initial 
here 

Page 2 of the 
Annexure – the 
Hirer Copy is for 
the Customer to 
keep 

Please note:  The image used in this guideline document is only for illustrative purposes and is provided to assist you in completing the documentation. 
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Offer to Hire Declaration of Purpose completion guidelines 
1. Print one copy of the Declaration of Purpose. 

2. The Customer(s) named on the document must sign where indicated.  Each signature must be 
witnessed. 

3. This one page document must be faxed to the Credit Provider for settlement to occur. 

4. Once settlement is completed, please destroy or securely store the original documentation. The 
Credit Provider does NOT require a copy.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please note:  The image used in this guideline document is only for  to assist you in completing the documentation. 
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illustrative purposes and is provided

Each 
Customer 
must write 
the date 
next to their 
signature 

The Witness 
must write their 
name next to 
their signature 

The Witness 
must sign 
for each 
Customer 

Each Customer 
named above 
must sign here 
individually 

Each Customer 
must print their 
name here and 
sign in the 
section below 

This 1 page 
document must be 
faxed to the Credit 
Provider. 



Offer to Hire Terms and Conditions guidelines 
1. Print one copy of the Credit Provider’s Terms and Conditions. 

2. It is important that the Customer reads and understands this information before they sign any 
documents. 

3. It is important that independent legal and financial advice is sought if this information is not 
understood by the Customer. 

4. The Terms and Conditions document is for the Customer to keep. 

 

 

 

This 10 page 
document does not 
need to be signed 
and is for the 
customer to keep 

Please note:  The image used in this guideline document is only for illustrative purposes and is provided to assist you in completing the documentation. 
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