ANZ Trustees Limited

Grant Programs

Guidelines and Grant Application

For Further Information please contact ANZ Trustees on:

Email: charitabletrusts@anz.com

Website:

ANZ Trustees — Your Wealth. Your Wishes. Our Focus

== Trustees

ANZ Trustees Limited ABN 33 006 132 332 (ANZ Trustees) is a wholly owned subsidiary of Australia and New Zealand Banking Group Limited
(ANZ) ABN 11 005 357 522. ANZ’s colour blue is a trade mark of ANZ. As a Statutory Trustee Company we are authorised to act under the
trustee company legislation of each Australian state and territory except Tasmania.


http://www.anz.com/anztrustees

Background

ANZ Trustees Limited (ANZ Trustees) is a statutory trustee company and is a wholly owned subsidiary of
ANZ. ANZ Trustees is sole trustee or co-trustee of over 300 charitable foundations.

ANZ Trustees embraces its duty and obligation to honour the wishes of benefactors. Where ANZ Trustees
has been entrusted to exercise sole discretion and judgement in grantmaking it has grouped smaller
charitable trusts with similar purposes together and developed a series of grant programs, collectively
known as ANZ Trustees Grant Programs. The Programs enable ANZ Trustees to offer more meaningful
grants to charitable purposes and to increase the effectiveness of individual charitable foundations.

These guidelines deal with seven ANZ Trustees Grant Programs:

Charitable Purposes in Victoria

Charitable Purposes in Regional Victoria

Charitable Purposes in Tasmania

Community Inclusion for the Disabled in Victoria
Accommodation and Care of Older People in Victoria

Disaster Relief in Victoria

No oM DNERE

National Charitable Initiative

Further information on ANZ Trustees and other grant programs and charitable foundations managed by
ANZ Trustees can be obtained from our website: http://www.anz.com/anztrustees

Types of projects ANZ Trustees Grant Programs funds

The overall aim of ANZ Trustees Grant Programs is: “To achieve a sustained positive impact on
community outcomes, by supporting projects and initiatives that make a difference and leave the funded
organisations and communities stronger.”

To achieve this aim, ANZ Trustees will consider applications relating to projects that show some or all of
these characteristics:

e Aim to bring about change, particularly beyond the immediate project target group and/or
organisation;

e Focus on prevention;

e Address identified needs;

e Fit within the organisation’s strategic plan;

e Seek to produce tangible outcomes that benefit individuals or the community;

e Show how the project and/or its impacts will be sustained when philanthropic funding finishes;

e Have the potential to leverage additional funding;

e Show how results may be disseminated publicly and/or how projects or programs could be replicated
elsewhere;

e Demonstrate collaboration internally and externally;

e Show capacity to evaluate the project and to learn from the findings;

e Build the capacity of the organisation;

e Have carefully prepared and realistic budgets.

To achieve this aim, the Trustees will generally favourably consider applications from organisations that:

Focus on their clients and the benefits they can achieve for them;

Demonstrate best practice and leadership in their field;

Have a commitment to share knowledge gained with other organisations;

Have appropriate management, governance and structures;

Operate efficiently and effectively with the majority of funding allocated to services and knowledge
generation.

In addition to a specific Program’s guidelines, consider the information above when making an application
to an ANZ Trustees Grant Program.
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Projects not funded by ANZ Trustees Programs

Philanthropic funding is distinct from government or corporate funding. Philanthropic funds are a ‘gift’
from a benefactor who wishes to give towards specific areas for public good. In the case of funding for
ANZ Trustees Programs, it is distinct because it offers encouragement for development projects or new
ideas while also supporting excellence, often prior to government or corporate funding.

ANZ Trustees Grant Programs do not fund:

e Projects that do not fit the aims of the specific Program;

e Projects that may be more suited to corporate sponsorship or investment;

e Projects that may be more suited to government funding;

e Budget deficits;

e Projects seeking support after the loss of government funding;

e General operating and administrative expenses;

e General fund raising campaigns, e.g. annual appeals;

e Core programs funded from other sources;

e Bodies which are themselves grant-making agencies;

e Projects which are auspiced by an organisation not directly involved in delivering the project;
e Requests for contributions for the continuation of larger scale medical research projects;
e Bequest programs;

e Contribution to the corpus of another trust;

e Projects requiring retrospective funding;

e Sectarian or religious bodies where services are limited to their own members;

e Individuals.
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Instructions on completing an application

The community need for charitable money is always greater than the funds available. Most of the ANZ
Trustees Programs are competitive merit-based programs and awarded to projects that best match the
grant guidelines and are likely to have the most positive social impact. All applications are reviewed by
ANZ Trustees and the decision is final.

These are steps your organisation should take when applying for a grant from ANZ Trustees.

1. Read all material in these Grant Guidelines relating to the Program you wish to apply to.

2. For a fuller understanding of requirements, we recommend you read additional papers and background
material provided on our website, “Grant writing tips” and our regular publication “Trustee Focus”.

3. Prepare your application using the Grant Application Form. It is important that you submit the
application cover sheet and the application checklist. Please supply all the information requested,
including signatures and dates, and copies of all requested documentation and clearly label all
attachments.

4. You must have the required tax status to be legally eligible for a grant. You must provide copies of
documents that show that the Australian Tax Office (ATO) has endorsed your organisation as a Tax
Concession Charity (formerly referred to as Income Tax Exempt Charity - ITEC), and Deductible Gift
Recipient status (DGR) where required.

You must provide your ABN number.
Complete a separate application for each project for which you are seeking a grant.
Provide the original and the specified number of copies of all documentation.

Do not include any materials other than those specifically requested.

© ® N o O

Sign and date all forms.

10. Enclose a copy of the completed checklist with your application. Successful grant recipients will be
required to lodge a report at the conclusion of the grant detailing the achievements accomplished and
evaluating the success of the activities for which funding was given. A progress report will also be
required for multi-year projects.

11. ANZ Trustees encourages organisations to publicly acknowledge the support received from a charitable
foundation. While this is not a factor in deciding whether your application will be successful, it would
be helpful to know that you would be prepared to acknowledge the funding received and to follow the
acknowledgement guidelines published on our website.

12. Mail or deliver two paper copies of the application to Philanthropy Partners, ANZ Trustees.

Closing dates

Closing times are 5pm on the closing date stated in the current grant guidelines; late applications will not
be accepted. If the closing date falls on a weekend or Victorian public holiday, you may submit until 5pm
on the following business day. Refer to our website for application outcome notification dates.

Postal address Delivery address
Philanthropy, ANZ Trustees Philanthropy, ANZ Trustees
GPO Box 389 4/100 Queen Street
Melbourne Vic 3001 Melbourne Vic 3000

(Please be advised all hand delivered mail
must be delivered to the Mail Room on the
Ground floor at 100 Queen Street)

Email: Charitabletrusts@anz.com

Facsimile: (03) 9273 6354

Website: http://www.anz.com/anztrustees
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Specific guidelines for the following grant programs:

1. Charitable Purposes in Victoria Page: 4
2. Charitable Purposes in Regional Victoria Page: 6
3. Charitable Purposes in Tasmania Page: 7
4. Community Inclusion for the Disabled in Victoria Page: 7
5. Accommodation and Care of Older People in Victoria Page: 8
6. Disaster Relief in Victoria Page: 8
7. National Charitable Initiative Page: 9

1. ANZ Trustees Program: Charitable Purposes

IiNn Victoria

Grant size Closing dates Annual amount Tax requirements
available

$5,000 - $25,000 1 March and $350,000 -$400,000 | Tax Concession Charity

1 September (formerly referred to as

Income Tax Exempt
Charity - ITEC) or
Income Tax Exempt Fund
(ITEF), is required for all,
and Deductible Gift
Recipient (DGR) is
required for some
participating trusts.

Guidelines:
e To support disadvantaged families in the rearing and development of children;

e To build the capacity of community organisations to strengthen and support the needs of family and
community; and

e To support community arts/cultural programs that enable disadvantaged families to engage with
community and or services.
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Special Conditions:

Three trusts in the ANZ Trustees Program for Charitable Purposes in Victoria have special conditions
relating to the giving of grants. Applicants should take these special conditions into consideration when

applying.

e Organisations with an affiliation with a Western Christian Church, excluding the Roman Catholic
Church, but including Methodists, the Uniting Church, the Anglican Church, Seventh Day Adventists,
the Mormons or the Jehovah’s Witnesses may be eligible to receive a grant from the Harry Dicker
Estate.

e Organisations established by, or under the management of a church or denomination may be eligible
to receive a grant from the Otto and Elizabeth Schumacher Trust.

e Catholic welfare and/or Catholic relief agency organisations may be eligible to receive a grant from the
VCF George Perry Fund.

Trusts contributing to the Charitable Purposes in Victoria Program:

» Charles Frederick William Taylor Trust

*» Miss Ruth Watchorn Estate

» Harry Dicker Estate

» Alfred Edments Estate

» Charles Lamond Forrest Estate

*» Rena Vessey Hall Estate

= James R Hartley Estate

= Louisa M Henty Estate

= Harold Moreland Oldham Perpetual Trust
= Otto & Elizabeth Schumacher Trust

» Edith M & William M Wilson Charity Trust
= VCF ANZ Fund

= VCF La Vette Bequest

» VCF Claire Susan Gardiner Trust

= VCF Albert Edward McKay Trust

= VCF General Fund

= VCF George Perry Fund

» The Ella & Mitchell Brazier Fund

» The Leigh & Marjorie Bronwen Murray Trust
= George T & Lockyer Potter Charitable Trust
» John Theodatis Sumner Charitable Trust
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2. ANZ Trustees Program: Charitable Purposes

in Regional Victoria

Grant size Closing dates Annual amount Tax requirements
available
Grants up to $15,000 1 September $100,000 -$150,000 | Tax Concession Charity
(apply through (formerly referred to as
FRRR)* Income Tax Exempt
Grants of $15,000 - Charity - ITEC) or

Income Tax Exempt
$50,000 apply here Fund (ITEF), As well as

Deductible Gift Recipient
(DGR) for applications
around Goulburn Valley.

Guidelines:
= General charitable purposes with a focus on supporting families with a clearly defined need;

= Applicant organisations with a current connection with the Barwon Heads and Ocean Grove
area. i.e. organisations based in the area or benefiting worthy organisations and persons in that
area;

= Organisations in and around the Goulburn Valley that are:

= Junior Legacy

= Hospitals

= Charities that support the community

= Accommodation that benefits older people

= Larger grants ($15,000 - $50,000) are available through ANZ Trustees.

*The Foundation for Rural & Regional Renewal (FRRR) has formed a partnership with ANZ
Trustees as trustee for the McEwen Foundation to provide a small grants program for charitable
purposes within the Goulburn Valley Region. The annual program will make available grants of
up to $15,000 each to deductible gift recipient (DGR) organisations within the region for
projects that respond to demonstrated community need. Please visit the FRRR website
www.frrr.org.au for more information.

Trusts contributing to the Charitable Purposes in Regional Victoria Program:

= The McEwen Foundation
= A G Johnston & | D Johnston Perpetual Trust
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3. ANZ Trustees Program: Charitable Purposes

INn Tasmania

Grant size Closing dates Annual amount Tax requirements
available
$10,000 - $15,000 1 September $25,000 -$30,000 Tax Concession Charity

(formerly referred to as
Income Tax Exempt
Charity - ITEC) or
Income Tax Exempt
Fund (ITEF).

Guidelines:
= The program funds projects for general charitable purposes in and around Hobart, Tasmania;
= Projects should clearly address an identified area of need in the community.

Trusts contributing to the Charitable Purposes in Tasmania Program:

= Dr R A Parker Estate
= Dr R A Parker Settlement

4. ANZ Trustees Program: Community Inclusion

for the Disabled in Victoria

Grant size Closing dates Annual amount Tax requirements
available
$2,000 - $30,000 1 March and $100,000 -$150,000 | Tax Concession Charity
1 September (formerly referred to as

Income Tax Exempt
Charity - ITEC) or
Income Tax Exempt
Fund (ITEF).

Guidelines:

The Program funds projects in Victoria with the following aims:

Enabling children with physical disabilities to gain access to mainstream community activities;

Providing access to work, education and mainstream community activities for people with physical,
intellectual or psychiatric disabilities.

Trusts contributing to the Community Inclusion for the Disabled in Victoria Program:

= John Saville Eastwood Estate
= Percy & Ruby Haddy Foundation
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5. ANZ Trustees Program: Accommodation and

Care for Older People in Victoria

Grant size

Closing dates

Annual amount
available

Tax requirements

$2,000 - $20,000

1 March and
1 September

$90,000 -$110,000

Tax Concession Charity
(formerly referred to as
Income Tax Exempt
Charity - ITEC) or
Income Tax Exempt
Fund (ITEF), is required
for all & Deductible Gift
Recipient (DGR) Status
is required for some
participating trusts.

Guidelines:

The Program funds projects in Victoria with the following aims:

= Building and refurbishment costs, and costs of equipment associated with the provision of

accommodation for older people;
= Assisting the aged disadvantaged to achieve a better quality of life;
= Capital works and refurbishment plans with community support of the planned developments;
= Preference will be given to projects in rural Victoria.

Trusts contributing to the Accommodation and Care for Older People Victoria Program:

= John Saville Eastwood Estate
= Selwyn Henry Langston Estate
= VCF Sir John Minogue Bequest

6. ANZ Trustees Program: Disaster Relief in

Victoria
Grant size Closing dates Annual amount Tax requirements
available
$5,000 Submit a letter $5,000 -$10,000 Tax Concession Charity

of
inquiry/request

(formerly referred to as
Income Tax Exempt
Charity - ITEC) or
Income Tax Exempt
Fund (ITEF).
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Guidelines:

= The program makes contributions to disaster or emergency relief in a crisis situation to Victorian
organisations;
= Preferred projects will clearly identify the crisis;
= Applicants should submit a brief letter of enquiry identifying the crisis and the need for funds.
Special Conditions:
Applicants do not need to submit a full application in the first instance; only front cover of the application
form is required with the letter of inquiry.

Trusts contributing to the Disaster Relief in Victoria Program:

= Helen Gyles Turner Samaritan Fund

7. ANZ Trustees Program: National Charitable

Initiative
Grant size Closing dates Annual amount Tax requirements
available
$12,000 -$20,000 Submit a letter $30,000 Tax Concession Charity
of (formerly referred to as
inquiry/request Income Tax Exempt

Charity - ITEC) or
Income Tax Exempt
Fund (ITEF).

Guidelines:
The Program provides seed funding for initiatives or organisations that aim:

e To assist a national strategic approach to an issue of need in the community.

Preferred initiatives will display the following characteristics:

Defined timeliness, or ‘ripeness’ of conditions in the operating landscape of the project;
New partnerships that wish to develop a new approach to difficult issues.

Leverage potential, or clearly defined impact that extends beyond the target group;

A contribution to knowledge and practice in the sector of operation.

The program will not give favourable consideration to initiatives that include:
e Expansion of an organisations program or service within or between State or Territories;
e Generic fundraising applications for established programs, activities or services.
Special Conditions:
Applicants do not need to submit a full application in the first instance; only front cover of the application
form is required with the letter of inquiry.
Trusts contributing to the National Charitable Initiative Program:

= Robert Colin Ford Perpetual Trust
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9. Other ANZ Trustees Programs

There are separate guidelines and information on our website for the following Programs:

ANZ Trustees Medical Research and Technology in Victoria

ANZ Trustees Medical Research in Queensland

ANZ Trustees Medical Research in NSW (by invitation only)

ANZ Trustees Strategic Impact in Victoria Program (by invitation only)
ANZ Trustees Medical Research for Children in Queensland

ANZ Trustees Seeing Eye Dogs & Vision Impairment in Queensland (by invitation only)

N o o s~ wNRe

ANZ Trustees Victorian Aboriginal Granting Program (by invitation only)
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10. ANZ Trustees Grant Programs

Application Cover Sheet

You must provide the original and one full copy of the application

Applicants must provide the information requested and answer all the questions, including required attachments, in order to
be considered. Complete one application cover sheet for each program your organisation applies to and take note of the
taxation documentation you must provide:

Charitable Purposes in Victoria TCC & DGR* J§ Community Inclusion for the Disabled in Victoria | TCC

Charitable Purposes in Regional Victoria TCC & DGR Accommodation and Care for Older People in TCC
Victoria

Charitable Purposes in Tasmania TCC Disaster Relief in Victoria TCC

National Charitable Initiative TCC

Tax Status: You must provide certification from the ATO that shows that the ATO has endorsed your organisation’s
tax status with effect from 1st July 2000 or later, either by its inclusion in legislation, its inclusion in a publicly
accessible register, or by notification. Failure to provide this certificate will result in your application being returned.
*DGR required to receive funding from some of the trusts in this program.

Name of Grant Program applied for:

Have you also applied to another program? [d Yes [ No If yes, which one?

Name of organisation:

ABN number:

Postal address:

Street address:

Contact Person’s Name:
Job title:

Email address:

Telephone number:

Facsimile number:

Name of the project for which you are seeking a grant:

Brief description of project (25 words):

Amount ($) of grant being requested Year 1: Year 2: Year 3:
$ $ $
Total budget for the project: Total budget for your

organisation (current year):

APPLICANT'S STATEMENT

I, (insert full name) am authorised by the organisation to make this
application on its behalf and say that all the information provided is true and correct. | have read the terms and conditions
relating to the application for a grant from ANZ Trustees Programs, including the Privacy Statement and Consent to use of
personal information, and agree to those terms and conditions.

Signature and Date
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11. ANZ Trustees Program: Application Details

We welcome short, succinct applications that respond clearly and thoughtfully to each item. It is
expected that organisations seeking larger amounts of funding will provide more detailed responses.

In your application please provide a response to each of the following items:

A. Project information to be provided (3-8 pages maximum & minimum 10 point font):

1. Brief overview of the project. State the expected dates of commencement and completion.
2. Specify the location where the project will be conducted.

3. Define the aims of the project and how you will achieve these.

4. Define the target group that you wish to assist. Provide quantitative data if possible

5

Explain the need that is being addressed and why this is important. Provide quantitative data if
possible.

6. Describe the specific outputs/deliverables the project intends to achieve.

7. Describe the wider impact you expect your project to achieve.

8. How and by whom will the effectiveness of this project be measured/evaluated?

9. How will this project be sustained after the grant funds have been expended?

10. How will the results of this project be disseminated and/or the lessons learnt shared?
11. Give evidence of your organisation’s capability and expertise to deliver this project.

12. List the names and qualifications or experience of the individuals who will direct and manage the
project, and state whether they are current staff or volunteers.

13. What other organisations are doing similar work and in what way does your project differ from the
initiatives of these other organisations?

14. Provide an itemised project budget (income and expenditure) for each year of the project or
activity.

15. List the trusts, foundations, corporations and other sources, including governments, from which
you are seeking funding for this project.

16. Provide the names and contact details (including telephone and e-mail) of two referees.

B. Organisational information to be provided:

Give a brief description of the history and purpose of your organisation.

2. List the characteristics of the population that your organisation serves, for example, geographic
location, socio-economic status, age etc.

3. Summarise the current programs and accomplishments of your organisation.

4. How many paid full-time, part-time and casual staff does the organisation employ? How many
volunteers regularly assist?

5. Provide a copy of your most recent annual report, including a list of your board of directors. If no
annual report is produced, please supply a list of directors only.

6. Provide a copy of the most recent financial statements, audited if available. These statements
should reflect actual expenditures and funds received in the most recent financial year.

7. Provide a brief summary of all grants that your organisation has received from ANZ Trustees in the
last three years.

8. Provide an approximate percentage breakdown of your organisation’s main funding sources,
including philanthropic donations.

9. You must provide copies of documents that show that the Australian Tax Office (ATO) has
endorsed your organisation with the correct tax status for the program you wish to apply for.
Refer to guidelines for specific tax requirements for each program.
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Privacy Statement and Consents

This statement applies to ANZ Trustees Limited ABN 33 006 132 332 (ANZ Trustees), the other Trustees of the particular
charitable trust, settlement or foundation (Trust) to which your grant application relates (together, Trustees) and advisors
appointed by the Trustees or otherwise under the terms of the Trust to advise or assist the Trustees in considering your grant
application.

Collection of personal information

In its application to ANZ Trustees for a grant, your organisation (the Applicant) gives ANZ Trustees contact details and other
personal information about directors and other key personnel (individuals). In the future ANZ Trustees, its researchers and
advisors may obtain other information about the individuals from the applicant, from any of them, or from other sources. We
may collect 'sensitive information' but only when it is necessary for the purpose of the application. This is all "personal
information™.

Use of personal information

We use personal information for the primary purpose of assessing the applicant's application, and if it is successful, to provide
a grant to the applicant.

We may also use personal information for our internal operations including accounting, record keeping, archiving, compliance
monitoring and compliance with legislative and regulatory requirements.

Without some or all of your information, we might not be able to process your application.

If your application is not successful, we may hold personal information we collect in relation to the application for our records.
If your application is successful, after the grant is completed we may hold personal information concerning the grant for our
records.

Disclosure of Personal Information

We may disclose personal information for the purposes set out above, to people and organisations who carry out functions for
us, for example our agents and our researchers, any person you authorise, your legal advisers, any party to whom we are
authorised or required by law to disclose the Personal Information, and any party to whom the person whose personal
information we hold authorises us to disclose it.

Data quality

We take reasonable steps to make sure that the personal information we collect, use and disclose is accurate complete and up
to date.

Data security

We take reasonable steps to protect the personal information we hold from misuse and loss and from unauthorised access,
modification or disclosure.

Access and correction to personal information

Subject to exceptions permitted by law, an individual may obtain access to the personal information we hold about them by
contacting the Trustees at the address set out below. An access fee may apply. If we are informed by an individual that the
personal information we hold about them is not accurate, complete or up to date, we will take reasonable steps to correct it.

Where we receive and keep personal information about an individual from another source, generally that person will have the
same access to that information and it can only be used for the same purposes and shared with the same persons as the
personal information that you give us. However, to the extent permitted by law, personal information that we receive from
other sources will be kept confidential.

Informing Individuals

You must inform each individual of the contents of this statement and consent. By signing the application for a grant, you
acknowledge you are aware of this statement and, on behalf of each individual, consent to sensitive information being
collected if it is necessary for the purposes of the application.

If you require any further information about privacy, please contact us:

Philanthropy, ANZ Trustees Limited
GPO Box 389, Melbourne, 3001

Email: Charitabletrusts@anz.com
Facsimile: (03) 9273 6354
Website: http://www.anz.com/anztrustees
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Application checklist — ANZ Trustees programs

This application checklist is intended to assist you to lodge a complete application. Complete and sign
the checklist and attach a copy behind each application cover sheet.

Have you read the Privacy Statement? l:l Yes I:l No
Have you read the Guidelines? l:l Yes I:l No
Does your project fit the Guidelines? l:l Yes I:l No
Have you specified to which ANZ Trustees Program you are applying? l:l Yes I:l No
Have you included copy of your Tax Concession Charity (formerly l:l Yes I:l No
referred to as Income Tax Exempt Charity) documentation?

Have you included copy of your DGR (Deductible Gift Recipient) I:' Yes |:| No
documentation if required?

Have you included a copy of you current Annual Report? I:l Yes I:l No
Have you included a copy of your organisation’s audited finances I:l Yes |:| No
(If not included in the Annual Report)?

Have you signed the Application Cover Sheet? I:l Yes I:l No
Have you included a response to each item under project information l:l Yes |:| No
and organisational information?

Have you included the original and one copy of everything I:l Yes I:l No
requested?

Signed: Job Title:

Date:

If you have not received an acknowledgement of your application three weeks after
the advertised closing date, please phone 1800 808 910.

Does your organisation have an affiliation with a Western Christian

Church, excluding the Roman Catholic Church, but including

Methodists, the Uniting Church, the Anglican Church, Seventh Day

Adventists, the Mormons or the Jehovah’s Witnesses? I:l Yes I:l No

This will help to determine your eligibility to receive a grant from the
Harry Dicker Estate.

Was your organisation established by, or is it under the management
of a church or denomination?

This will help to determine your eligibility to receive a grant from the
Otto and Elizabeth Schumacher Trust.

Is your organisation a Catholic welfare and/or Catholic relief agency?
This will help to determine your eligibility to receive a grant from the l:l Yes I:l No
VCF George Perry Fund.
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