Quick Reference Guide
External Candidate Application process

How to apply for a role at ANZ

o An external candidate application
requires the candidate to complete an
online job application via
WWWw.anz.com

o Below is a step by step guide on how
to apply and submit your online
application. The red boxes highlight
the areas you need to select

1. External candidates come to the ANZ
website to look for jobs.

Go to www.anz.com choose your country >
‘About Us’ tab > Careers >
Opportunities

3. To change the country search, select
the country required from the Location
drop down list in the search criteria

Search Griteria™

Specify your job search criteria, then click "Search for Jobs" Hide 51
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2. Click on the Job Search button to
search for jobs or view the roles ANZ
are currently advertising
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Contract and temporary.

At ANZ, we offer a diverse range of full-
time and part-time opportunities. Our
commitment to recruiting and retaining
the very best talent extends to every
part of the organisation. We recognise
| that skill and experience come in many
farms and we actively seek interest and
applications from all industries and the
wider community.

Create/Modify your profile

Indigenous employment
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4.  Scroll through the job
listings/advertisements to the bottom
of the page NB: These job listings
come from Taleo and are specific to
the country selected in the previous
screen or in step 1

Results per page candidate Profile
0= Take a few minutes to create or
madify your employment profile
Sort by and to specify your preferred
working criteria for future
[Pasting Date (Descending Order) =] i Fatar
interests.

Access my profile

Financial Planning Referral Servicing Manager™
AUS-VIC-Melbourne-City
Job Posting : 05/07/11 Requisition 1D - AUS002385
£pply | Add to My Job Cart Icon legend

3 More information
Casual service Consultant, Chinchilla, QLD‘:’
4US-QLD-South Eastern QLD-Southern QLD
Job Posting : 05/07/11 Reguisition ID - AUS002297

 Urgent need job
T added to the job cart

5. Click on a job link to show the details
of one of the advertised roles and
select Apply Online button

welcome. You are not signed in. | My Account Options

Basic Search |
Back to prior page

Job 1 out of 103 Previous | 12345 | Next
Appty Online I Add to My Job Cart |

ob Description

Title - Financial Planning Referral Servicing Manager

Pob Number: - AUS002385

See Next Page
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6. Click on the I Accept button - You
will be asked to accept or decline the
Privacy Agreement

Printatle Farmat

Privacy Agreement

Information Guidelines

7. Next the Candidate Login page is
displayed where you are asked to
enter your user name and password

8. If you have previously applied for a
job at ANZ or already set up a
candidate profile, you will have a user
name and password that can be
entered

9. If you have not applied for a job at
ANZ before click on the New User
button

2If by providing the infarmation rquested in the fialds below, then click *Lagin', If you ars not registared yet, clic

user* and follow the

10. Create a user name and password

Welrame. Yau are nof signed in.

New User Registration
Ploass take a fow moments to registar. You will nesd this information to accsss your account in the futurs
risrdatory fislds are rmarked with an asterisi.

#User Name

Register | cancel

Prwara A hy Taleo 3

11. There are 4 stages of application,
highlighted by the step status here.
1st stage: Personal Information

welcome. You are signed in. | My Account Options

£3ab Search | My Jobpage

Applying for: Financial Planning Referral Servicing Manager (Job Number: AUS002385) ©

Save and Continue

Save as Dratt | quit|

12. Enter their personal information, a
red asterisk indicates a mandatory
field

Personal Information

Please enter all relevant personal information in the fields below,

*Title
Mot Specified *

#First Name

Widdle Name

13. Click on the Save and Continue
button

Have you been employed by ANZ before?
Mot specified hd

[ Internal Candidate

If Yes, Date Left?
Mot Specified

Employee Number

Place of Residence

Save and Continue I Save a3 Draft | Quit
e——

See Next Page
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14. Stage 2: Pre-screening questions
You'll see the Pre-screen phase of the
process is now highlighted at the top
of the next screen

Welcome. You are signed in. | My Account Options

/ Job Search My Jobpage

Applying for: Financial Planning Referral Servicing Manager (Job Number: AUS002385) =~

SaveasDratt | quit

Save and Continue

17. Click on the Browse... button, select
your Resume

Resume

« record (e.0. cover lttar, resums, refarences, transcripts, etc), Once a fia i attached, you can overwrite it by attaching
s
Browse. |
Y McAfee

15. In this screen, you are asked to
complete some questions about
yourself e.g. experience, education,

NB: A red asterisk marks a mandatory field

18. Click on the Attach button

Resume

Mendatory fielcs are marked with an asterisk.
*attachments

You can attach files 0 the candidate record (2.3.: cover letter, resume, references, transcrip:s, t=.). Oncs 2 file is attachad, you can overwiite it by attaching
a file with exactly the sam rame and extension

select the e to attach

ETH

Browsse.
Y McAfee

t the fl Thz attachment wil be zcaaned to ensure it does nat contzin any viruse:

Prescreening

Mandatory fields are marked with an asterisk. =
Questionnaire

Please answer the following questions as accurately as possible,

*1. Please indicate your employment status:
INU Selection j

*2. what is your highest education qualification?
INU Selection LI

16. You are now at the Resume step of
the application process

Tanya Gassidy, you are signed in. | My Account Options

/Job search My Jobpage

applying for: Financial Planning Referral Servicing Manager (Job Number: AUS002385)

Save 35 Drat | Quit |

Save and Continue

19. Click on the Save and Continue
button

20. Your are now at the Summary step of
the process. Confirm your details and
then click on submit

v a5 Drat_|

21. You should now be at the Thank you
page your application is complete
ONLY if you reach this page

Thank you

ermbier of our human rsources department will

Powsred by Taleo -




