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Direct debit form completion guidelines 
1. Print one copy of the Direct debit request form. 

2. Ask the account holder to complete the fields marked on the Direct debit request form. 

3. Keep this completed document separate.  You will need to fax this to the Credit Provider for 
settlement to occur. 

4. Once you have been advised that settlement is complete, please return the original document to the 
Credit Provider. 
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