The Judith Jane Mason & Harold Stannett Williams Memorial Foundation (The Mason Foundation)

Reporting for Medical and Scientific Research Grants  

The goal of The Mason Foundation is to achieve enduring, positive impact in the areas of Chronic Fatigue Syndrome and Alzheimer’s disease through funding medical research principally into the causes, prevention and/or management of these diseases.
In order to achieve this goal and fulfil their stewardship responsibilities, the Trustees of The Mason Foundation wish to foster a learning environment.  By this we mean to create an environment where the recipient organisation learns, the Trust learns, the sector learns, and the wider community learns.

One way to foster learning is reflection on project progress and achievements.  The Trustees require organisations, as a condition of their grant, to provide annual reports on project progress, and on completion of the project for which the grant was given.  

In your reporting, we are very keen to hear the whole story and not just the good news story!  When funding innovative projects, we understand that things may not always proceed as planned, and some times the accidental learnings are just as important as the learnings we set out to achieve.  We encourage you to be open and honest in your reporting.  What does not work is just as important to understand as what does work.

Reports are expected on the anniversary of grant receipt, unless specified otherwise in your initial grant advice letter or subsequently agreed with ANZ Trustees.  Completed projects should be reported following the format specified below.  A completed and signed “The Judith Jane Mason & Harold Stannett Williams Memorial Foundation - Medical and Scientific Research Grants Reporting Cover Sheet” should accompany all reports.  

Should you require an electronic copy of this reporting format, please email charitabletrusts@anz.com with “Request Mason Medical/Scientific Reporting Template” in the subject line.

Report Requirements

Please address the two points below in a format understandable to the general public and in no more than one page.  You may include relevant attachments, including a report written in scientific language, if this helps to tell your story.

· Provide a brief subjective assessment of how the research has progressed against the stated research aim;

· List all relevant research presentations, for example seminars, conferences, and publications. 
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	Grant recipient to complete
	ANZ Trustees’ use only

	Name of organisation:


	

	Project title:


	

	Date of grant:


	

	Duration of project & current stage:


	

	Location of project:


	

	Funds granted & total project cost:


	

	Report author, position & contact details:


	

	Standard report format followed:    YES   /  NO

Attachments included:                      YES   /  NO


	

	Statement of expenditure

Total amount of grant received:

Amount of grant expended to date: 

Balance as at [date]                :

Signed:

[Print name & title/position]

Date:
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