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FINAL REPORT

The Trustees have stewardship responsibilities for the trusts they administer and targeting grants to achieve best value for the community is one means of meeting those responsibilities.  The Trustees also require organisations, as a condition of their grant, to provide a final report on completion of the Project for which the grant was given.  The reporting has three parts and purposes: 

· to demonstrate accountability for expenditure of the grant; 

· to describe outcomes and impacts of the project;

· to provide a reflective assessment of various aspects of project design and execution in a way that assists learning for both the recipient and the grantor.

Note: If the grant was for purchase of equipment, the completion of the second page is optional if a copy of the receipt is provided.  

	Grant recipient to complete
	ANZ Trustees’ use only

	Name of organisation:

	

	Project title:


	

	Date of grant:


	

	Duration of project & current stage:


	

	Location of project:


	

	Funds granted & total project cost:


	

	Report author & position:


	

	Statement of expenditure

Total amount of grant received:

Amount of grant expended: 

Balance as at [date]

Signed:

[Print name & title/position]

Date:


	
	
	


	FINAL REPORT

Grant recipient to complete
	ANZ Trustees’ use only

	1. Project Objectives:


	identifying

	2. Project Achievements:


	summarising

	3. Analysis of project outcomes (do not describe outputs):


	analysis 

	4. Analysis of systemic outcomes (do not describe outputs):


	reporting change

	5. How will the issues the project was addressing be managed by your organisation now that the project is complete? 


	planning

	6. Was new knowledge created for the organisation or for the field/sector? and was it disseminated?


	broader impacts 

	7. Do you believe the project will have long-term impacts?  If so, how will you communicate these to this funder?


	

	8. Reflections on the relationship with ANZ Trustees  (If you feel you wish to comment, please attach a separate page):  For example,

· Did it add value, apart from provision of funds?  

· How can ANZ Trustees be more effective in its grantmaking?

· What feedback can you give to help ANZ Trustees improve its role as a partner with not-for-profit organisations.
	READ AND REPORTED BY:

DATE:




