Adding a BPAY logo to Quickbooks invoices
QuickBooks doesn’t integrate directly to BPay. However you can add your BPay payment details to one of the custom fields in an invoice template and use the import style function to add the BPay Logo.

Prepare the Invoice Template
1. Open the Invoice Template using Microsoft Word
2. Copy the BPAY logo and place it on the invoice
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3. Adjust the invoice so it looks how you want it
4. Add chevrons i.e. < and >, around the Biller Code section and Ref section. These are the areas that you want Quickbooks to map data to.
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5. Save Invoice Template

Using the Import Styles Feature
6. Go to Quickbooks

7. Click the “Gear” button
8. Select “Custom Form Styles”
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9. Click the arrow next to “New Style” and then select “Import Style”
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10. Click “Browse” and select the Invoice Template you created. Click “Next” to upload your file
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a) Quickbooks will analyse the file and scan for marked fields in preparation for mapping

b) Quickbooks will advise if the upload was successful. Otherwise any errors will be documented under the “Document Upload-Errors” section

Data Mapping

11. Quickbooks will initially map fields in the invoice to Quickbooks data fields

12. To change any of the preselected Quickbook Fields, click dropdown box next to the field you want to change and then select a new field from the list
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Preview and Save

13. After you have finalised the fields, click the “Next” button and a preview will display

14. If you are happy with the style, click the “Save” button and type a name for this new style

